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0 nopsiake o0padoOTKH M 32LIHTE NHePCOHAILHBIX JaHHBIX pA0OTHHKOB,
00VYAKIIMXCH H HX poaHTe el (3aKOHHbIX NpeJcTaBuTe 1eii)

. ObIHE T1TOJOXKEHWA

I.1. Hactosiiee Ilonoxenue o0 00padorke NMepcoOHaILHBIX JaHHBIX PadOTHHKOB
(nanee —~lloaoxenue) MyHUIHNAIBHOIO 010 KETHOTO 00pa30BaTeILHOIO YUPEK IACHUS
cpesiHsisg oOuleoOpasoBaTe/ibHas 1Koaa Ne 5 r. Asosa (jasee llIkona)ia ocHOBaHMH
¢1.24 Konctutyuuu P®, raaset 14 Tpyaosoro Kozekca P®, denepaibHoro 3akona
«00 uHdopmauuu, HHopmaTHzalMH M 3amuTe HHOopMauuu» Ne 149-O3 or
27.07.2006 r., ®enepaipHoro saxkona PO «O nepcoHanbHbIX JaHHBIX» N 152-03 ot
27.07.2006 r. u QenepaabHoro 3akoHa PO"O BHecenuu usmeHeHuit B DexepalibHbiii
sakoH "O nepcoHadbHbix JaHHBIX'" N 261-03 or 25 wmona 2011 r., IlpaBunamu
BHYTPEHHEI 0 TPY/10BOr0 paciops,ika [I1Ikomasl.

1.2. Lleas paspadorku IlostokeHuss - onpexerneHde nopsaka o0padoTku.
CHCTCMATH3ALMHK, HCIOAB30BaHNS, XPAHEHHs W [1epelayd CBejIeHHil, COCTaBISIOLMX
[epcoHalblible JaHHble: odecrevuenne 3aWMThl npas U ¢Bodoa paboTHHkoB LLIKo/IbI.
00y4AIOIMXCH W HMX po/HTesIell (3aKOHHBIX IpeacTaBuTesIell) npu 00padoTke HX
HEePCOHAIbHBIX JAaHHbIX, & TaKiKe YCTAHOBICHHE OTBETCTBEHHOCTH JOIKHOCTHBIX JIHIL
UMEIOILHX JOCTYI K NePCoHaNbHbIM AaHHBIM paboTHuKoB LlIKoibl, o6yvaromuxes u ux
POJAUTENICH (3aKOHHBIX TNPEeJICTaBUTeNIeH) 3a HEBBINOJIHeHHE TpedoBaHUM HOpM,
PEryJIHpYIOLHX 00padoTKY U 3alIMTY NMePCOHATbHBIX JaHHBIX.

1.3 TlepcoHanbHble OaHHBIE OTHOCATCS K KaTCrOpMM KOH(MIEHLMATLHOM
HHGbOPMALIMH.



1.4 Bee paOGOTHMKH MIKOJBI, B COOTBETCTBHM CO CBOMMH IMOJHOMOYHSAMH
Blagcromue uHpopMauueit, oTHoCAIEHCA K MEPCOHANBHBIM JAHHBIM, O COTPYAHHKAX,
yUalmMxcd M MX  POAUTENAX (3aKOHHBIX TPEACTABUTENAX), TNOAYYAOINIME H
HCTIONIE3YIOMIME €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOJATENBCTBOM
Poccniickoii depepanny 3a HapylNICHHE peKUMA 3alMTH, 00paloTKH W mopsaaka
HCTIONIE30BaHUs 3ToH nHPOpMAaLIHN.

1.5. Ilopsagok BBOJA B AcHCTBUE W H3McHEHU IlonoKeHns.

1.5.1. Hactosimuee Ilonoxkenue Berymaer B cuny ¢ 15.01.2014 r. u neiicteyer
0eccpoYHO, A0 3aMEHBI €ro HOBBIM [lomosKeHUEM.

1.5.2. Bee u3meHenus B [10/10keHHE BHOCATCA TIPUKA30M IHPEKTOPA.

1.5.3. Bce paboTHHKH, poOAUTENH OOYUYAKINMXCA (3aKOHHBIE TNPEICTABUTENIH)
IIxonb1 AOKHEL OBITE O3HAKOMJICHEI ¢ HACTOAIWMM 1T0N0KEHHEM TIOA POCIHUCE.

1.6. Pexxuim kOHPUACHUIMATEHOCTH NEPCOHANBHEIX JAHHBIX CHUMAECTCS B CIIyUasx
ux 00e3NIMYNBAHHUS U IO UCTEUCHUH 75 NIETHEro CPOKa X XPaHEHHs, HIIH TIPOJIEBACTCS
HA OCHOBAHWH 3aKIIOYEHUA 3KCIIEPTHOH KOMUCCHH LLIKOIBI, €ClH HHOE HE OMPEACNICHO
3AKOHOM.

2. OCHOBHBIE ITOHATHUA U COCTAB ITEPCOHAJIBHBIX JAHHbBIX

2.1. ng uenmeli Hactodmero I1onokeHud HCMOIB3VIOTCA CICAYIOIINE OCHOBHEIC
MOHSTHSL:

- MEPCOHANIBHBIC AAHHBIC - JIF06ads uHPOpMALNA, OTHOCAILAACA K OMPEACTICHHOMY
WK ONPEJENIeMOMY Ha OCHOBAHNH Takoil HH(pOpMaIlni pabOTHHUKY, 00YUAKOIIEMYCS 1
€r0 POAMTENAM (3aKOHHBEIM MPCACTABUTENAM), B TOM YHCIEC €ro ¢aMuiansd, HMA,
OTYECTBO, [OJ, MeCAL, AaTa U MECTO POXKICHHA, aApec, ceMeifHoe, COLHaNbHOE,
HMYILECTBEHHOE MMOJIOJKEHHE, 00pasoBaHne, npodeccHs, A0X0apl, Apyras nHdopMaLms,
HeoOxoanMas paboTogarenio B CBA3M ¢ TPYJOBBIMH OTHOIICHHAMY,

- 00paboTKAa MepCOHANBHEIX MAHHBIX - cOOp, CHCTEMATH3AIHA, HAKOIUICHHE,
XPaHeHHe, yTOUYHeHHEe (OOHORICHNE, H3AMEHEHNE ), HCTIONB30BAHUE, PACIIPOCTPaHEHUE (B
TOM YHUCHIE mepeaayva), o0e3TUYUMBaHHUE, OMOKUPOBAHHE, YHUUTOKEHUE MEPCOHANBHBIX
JaHHelX paboTHukoB [lkomel, oOyyarommxcd H WX poautencit  (3aKOHHBIX
MpeACTaBUTENE ),

- KOH(PUAEHIMATBHOCTh MEPCOHANBHBIX JAHHBIX - 0043aT€NBHOE /UM COOMIOACHNS
HA3HAYCHHOTO OTBETCTBEHHOIO JIMLA, TOMYYMBILETO JOCTYI K MEPCOHANBHBIM AAHHBIM
paboTHHKOB, O0YYAKIUXCA U UX POJUTENEH (3aKOHHBIX MPEACTaBUTENEH ) TpeOOBaHUE
HE AOMYCKATh UX paclpocTpaHeHus 6e3 cornacus pabOTHUKA WM POOUTENS (3aKOHHOTO
MPEACTABUTENS ) M HHOTO 3aKOHHOTO OCHOBAHHS,



- pacmpoCTpaHEHHE TEPCOHANBHBIX MAHHBIX- ACHCTBHA, HANPABICHHBIC HA
nepeaady MEepCOHANBHBIX HAHHBIX pPabOTHHKOB, O0ydwalolmxcs W MX poauTencit
(3aKOHHBIX TPEACTABUTENECH) OMPEACICHHOMY KPYry JMI| (Mepedaya MePCOHANBHBIX
OAHHBIX ) WM HA O3HAKOMIICHHE ¢ MEPCOHANILHBIMU AAHHBIMH HEOTPAHWYCHHOTO Kpyra
JU1, B TOM 4YHCIE OOHAPOAOBAHHUE MEPCOHANBHBIX JAHHBIX B CPEACTBAX MAcCOBOii
nHGPOPMALKH, pa3MelIeHHe B MH(POPMALNOHHO-TEICKOMMYHHUKALHOHHBIX CETAX HIIH
NPEOCTABACHUE NOCTYNA K MEPCOHAEHBIM JAHHBIM KAKUM-JTHOO HHBIM CITOCOOOM;

- HUCMOJIB30BAHHE  TMEPCOHANBHBIX  JAHHBIX-  JACHCTBHS  (OomEpalMH) ¢
TICPCOHAIBHEIMH  JAHHBIMH, COBCPIIACMEIC AODKHOCTHBEIM JHUOM IIIKONBI B LEISIX
NPUHATHS PEIeHUN WM COBEPIICHHUS MHBIX ACHCTRHUI, TIOPOXIAONIMX OPHITUYECKHE
MOCJICACTBHA B OTHOINCHWH Pa0OTHHUKOB, OOYYAIOIIMXCA H HX POAMTENEH (3aKOHHBIX
npeacTaBuTeneii), nuO0 MHBIM O0pa3OoM 3aTparuBalOLUMX WX MpaBa W CBOOOAB WIH
1IpaBa U CBOOOIBI APYTHX JTHILL,

- OIOKHpOBaHHE MEPCOHANBHBEIX MJAHHBIX- BPEMEHHOE TMpekpameHne cbopa,
CHUCTEMATHU3allMK, HAKOIUICHHs, HCMOJB30BaHHs, pacnpOCTPaHEHUS MNEPCOHAIBHBIX
JAHHBEIX PAOOTHUKOB, OOYYAIOIIMXCA W WX POAWTENEH (3aKOHHBIX NPEACTABHTENCH) B
TOM YHCJIE UX MEePeaAadH;

- YHUYTOKEHHE TICPCOHANBHBIX JAHHBIX- JCHCTBHA, B pPe3yIbTaTeé KOTOPHIX
HEBO3MOXHO BOCCTAHOBHUTBH COMEPKAHHE MEPCOHANBHBIX AAHHBIX B MH(OpPMAIMOHHOH
CHCTEME TMEePCOHANBHBEIX JAHHBIX pabOTHUKOB, OOYYAIOIIMXCA H HX POJUTENCH
(3aKOHHBIX  TPCACTABUTENCH) HMIH B  Pe3yJbTaTe KOTOPBHIX  YHHYTOMKAIOTCA
MaTePUANIBHEIE HOCUTENH MEPCOHATBHBIX AAHHBIX PA0OTHHKOB, O0YYAOIIUXCAd W HX
poauTENeH (3aKOHHBIX TIPEACTABHTEIICH ),

- 00e3NUUMBAHUE MEPCOHANBHBIX JAHHBIX- NEHCTBUS, B PE3YNbTaTe KOTOPHIX
HEBO3MOXKHO OMPEICTNTE TMPUHALICKHOCTE TEPCOHANBHBIX AAHHBIX KOHKPETHOMY
PpabOTHHUKY, 00yJaONIEMYCA U €70 POAUTENSAM (3aKOHHBIM MPEACTaBUTEISAM ),

- OOIIEAOCTYIHBIE NEPCOHATBHBIE JAAHHBIE- MEPCOHANBHBIE AAHHBIE, AOCTYII
HEOTPAaHMUCHHOTO Kpyra JHL K KOTOPBIM MPEAOCTAaBIeH C cormacua paboTHHKA,
3aKOHHOTO MPEACTAaBUTENS OOYYAOMIETOCSd WIM HAa KOTOPbIE B COOTBETCTBHH C
(eaepanbHBIMH ~ 3aKOHAMM  HE  pacnpocTpaHserca  TpeCoBanue  coOmoOacHUA
KOH(pH IEHIIMATEHOCTH.

- uHpopMaumA- CBEOCHNA (COOOMICHHs, AAHHBIC) HE3ABHCHMO OT (POPMBI HX
NpeACTaBICHHUS.

- MOKYMEHTHpPOBaHHad HWH(oOpMalusa- 3a(pUKCHPOBAHHAs Ha MaTepUAIEHOM
HOCHTENE MyTeM JOKYMCHTHUPOBAHUS HHGOPMALNA ¢ PECKBH3HTAMH, MO3BOISIOIIMMHU
OMPEETUTE TAKYI0 HH(POPMALMIO WU €€ MATEPUANTBHBINA HOCHTE.

2.2. KoMIuieke JOKYMEHTOB, COMPOBOXKAAIOLIMI Mpouece oGOpMICHHA TPYIOBEIX
OTHOLLIEHHH pabOTHUKA TPH €T0 MPHUEME, IEPEBOIE U YBOJILHCHHH.



2.2.1. ndopmanusd, npeacTapaseMad padOTHHKOM MPH MOCTYIUICHUHN Ha padoTy B
IMkomy, MoMKHAa HUMETH MOKYMEHTAIBHYIO (opmy. [Ipu 3aKIHUEHUN TPYAOBOTO
JOTOBOPA B COOTBETCTBHH €O CT. 65 Tpyaororo kogekca Poccuiickoit deaepaiyu MU0,
MOCTYMAKIIEE HA pa0oTy, TPEABARIAET pabOTOAATENIO:

- MACMopT HIH HHOM JOKYMCHT, y,IlOCTOBepﬂI-OHIHﬁ JIHYHOCTD,

- TPYAOBYK0 KHIDKKY, 34 MCKIKOYECHHEM CIIYYacB, KOTJAa TPYAOBOH OOTOBOP
3aKIKOYAETCA BOEPBBIE WIH pabOTHUK TMOCTYMAaeT Ha padoTy Ha  YCIOBHAX
COBMECTUTENBCTRA, MO0 TPYOOBasd KHWAKKA y pabOTHUKA OTCYTCTBYET B CBS3M € €€
YTPATOi WIH MO APYTHM NPHYHHAM;

= CTPAXoBOC CBUACTCNRCTRO TOCY TAPCTBEHHOTO NEHCHOHHOIO CTPAXOBAHNA,

- JOKYMEHTHI BOMHCKOTO Y4Y€Ta- [UIi BOCHHOOOS3AHHBIX W JIHL, ITOIJIC)KAIINX
BOUHCKOMY YYETY,

- NOKyMeHT 00 0o0pa3oBaHHH, O KBATH(PHKAIMH WIH HATHYMH CHEHATBHBIX
3HAHWIL - TIPY TMOCTYIUICHMM Ha pabory, TPeOYIOMIYIO CNCUMANIBHBIX 3HAHHHA HJIH
CNEHAIBHON MOATOTORKM,

- cBHACTENRCTBO O npucBoennd MHH (mpu ero Hanuyuu y paboTHukay.

222, Ilpu odpopmneHun pabOTHHKA ACTONPOM3BOAMTEIEM  3aMONHACTCA
yHupuimposaHHas  ¢gopmMa T-2 «JluvHas kaprouka pa0OTHHKA», B KOTOPOil
OTPAKAIOTCA CIAEAYIOUIHNE AHKETHEIC M OnorpaduyecKue JaHHbIe pabOTHHKA:

- obmue ceenenus (®.M.O. paboTHHKa, AaTra POKIACHHA, MECTO POXACHM,
rPOKAAHCTBO, OOpazoBaHue, mpodeccud, crax paboTel, COCTOSHHME B Opake,
MaclOpPTHHIE TaHHBIE),

- CBE€JICHUS 0 BOMHCKOM YYETE;

- JaHHEIE O TIpHuEME Ha paboTy.

B panpHeleM B JIMYHYIO KAPTOYKY BHOCATCA:

- CBEICHUs O MEPEBOJAX Ha APYIYEO padoTy;

- CBeJIeHHA 00 aTTeCTaluH,

- CBEJICHHUS O MOBBILICHUH KBATM(PHUKALWH,

- CB€JICHUS 0 MPOodeCcCHOHANBHOI MEPEMOArOTOBKE;

- CBE/JICHUS 0 HArpaaax (MOOMIPEHHSX ), TOYETHBIX 3BAHUSAX;



- cBeIeHHS 00 OTIIyCKaXx,
- CBEJCHHUA O COLUHANBHBIX TAPAHTHAX,
- CBEACHHUA O MECTE JKUTEIBCTBA M KOHTAKTHEIX TeNe(oHAX.

2.2.3. B IlIkone c¢o3ma0TCA H XPaHATCA CICAYIOIHE TPYINB AOKYMEHTOR,
COOCPIKALIME JAHHBIE O PAOOTHHKAX B €AMHUYHOM WM CBOJHOM BHJE:

2.23.1. JHOKYMEHTHI, cCOAEpKalle TMCPCOHANBHBIE JAaHHBIE PAOOTHHUKOB
(KOMIUIEKCH  TOKYMEHTOB, COMPOBOXKAAIONIME Tponecc O(OPMIICHHS TPYAOBBIX
OTHOLICHHMI TIPH TIpUEeME Ha paboTy, NEPEBOAS, YBOIBHEHUHN,; KOMIUICKC MaTePHANIOB MO
AHKETUPOBAHUI), TECTUPOBAHHUE), NPOBEACHHUE) COOECENOBAHUI C KaHAMJATOM Ha
IOOJDKHOCTD, TIOJJIMHHUKA H KOTIMH TPUKA30B MO JIHYHOMY COCTABY, JIMYHBIC ACia W
TPYAOBBIC KHUKKU Pa0OTHUKOB, Aea, COAEPKAIIME OCHOBAHHA K MPUKA3Y MO THYHOMY
COCTaBy, Jena, COACpKalMe MaTepuaibl arTecTaunn pabOTHHMKOB, CIYKEOHBIX
paccnenoBaHuii;  CNpaBOYHO-MH(MOPMAIMOHHBI OaHK JAHHBIX 10  TEPCOHANY
(KapTOTeKH, KYPHAIBI), MOMIMHHUKA W KOMHW OTYETHBIX, AHAIMTHYCCKHX U
CMPAaBOYHBIX MATEPHAIOB, MEPEAABAEMBIX aaAMUHUCTparun 1Kok, KOMUH OTYETOBR,
HAMpPABJIAEMBIX B TOCYJAPCTBEHHBIC OPraHbl CTATHCTUKH, HAJOTOBBIE WHCIICKLHH,
BBILLIECTOAIINE OPraHbl YIIPABJICHUA U APYTHE YUAPEIKICHHS ).

2.2.3.2. JIOKyMcHTAlMs MO OpraHu3aiuu padoTHl (ITOMOKEHUs, AOJKHOCTHHIE
HHCTPYKUMH PAOOTHUKOB, IMPHKA3Bl, PACHOPHKEHHS, VKa3aHUA aJIMHHHCTPALHH ),
JOKYMEHTBl MO TUIAHHPOBAHHIO, VYETY, AHAJIU3Y U OTYETHOCTH B 4acTH paboTHl €
nepcoHanoM LKL

2.3. UudopmMauus, IpeacTaBIsseMas POIUTENIAMH (3aKOHHBIMHM NPEACTABUTEILAMH )
npu nocrymwieHun B Illkony, nomkHa WMeTh MOKYMEHTANBHYH (opmy. Tlpu
3AKIKOYEHHN AOTOBOPA O MPEIOCTABICHUH 001Iero odpa3oBpaHus pOAUTENHN (3aKOHHEIE
MPEACTABUTENN ) PeABABIAOT [1IKoe:

- IMYHOE AET0 ¢ TadENeM YCIEBaEMOCTH (JU1s mocTynmaromux B 2-11 knace);

- KCEPOKOMUA CBUACTENBCTRA O POXKACHNH,

- KCEPOKOMUA MEOHLIMHCKOTO IMOJTHCA,

- KCEPOKOITHA CTPAaxOBOr0 HOMEpa MHAMBHAYaIbHOro JMueBoro cuéra (CHUJIIC)
- CBEICHUS O COCTABE CEMBH,

- CBEACHUA O POJAMTENAX M 3aKOHHBIX MPEACTABUTENIX (KCEPOKOMUH MAcCMOpPTOB
WK UHBIX JOKYMEHTOB, YIOCTOBEPAIOMMNX JIMYHOCTE POJUTENEH ),

- KCEPOKOIMMA NMACTIOPTa AT YYAIMXCA, AOCTHILHX 14-NeTHEro Bo3pacra;

- arrectaT 00 OCHOBHOM 00mieM 00pa3oBaHMH y4alInuxcs, IPUHATHIX B 10 xmacce
(MOJTUHHHUK ),

- aapeC MCCTa KHTCIIBECTBA,



- JoMarrHuii TenedoH;

- dororpadi W HHBIE CBEOCHHs, OTHOCAMIMECA K MNECPCOHANBHBIM JAHHBIM
YYAIETOCH.

2.4. [lepcoHANBHBIC JAHHBIC YYALIUXCA COACPIKATCH B MX JIMYHBIX ACTIAX.
3. CBOP U OBPABOTKA [TEPCOHAJIbBHBIX JAHHBIX

3.1. [Tops ok moay4YeHUs NEPCOHATBHBIX AAHHBIX.

3.1.1. Bee nepcoHaneHele AaHHBIE pabOoTHHKA IIIKOABI H poAMTENs (3AKOHHOTO
NpeacTaBuTeNd) OOyUaromerocs CieayeT Moaydarb y HEro camoro. llepcoHanbHbie
JaHHBIE OOYUANIIMMXCA CNEAYET MOMyUYaTh V POAUTENEH (3aKOHHBIX MpPEACTABUTENIEH )
Ecimn nepcoHalNbHBIe JAaHHBIE, BO3MOJKHO, TOMYYNTE TOJIBKO Y TPEThEH CTOPOHEI, TO
PaCOTHHUK, POAUTENHN (3aKOHHBIE MPEACTABUTENH) NOJDKHBEI OBITh YBEAOMIIEH 00 TOM
3apaHee H OT HUX AOJDKHO OBITH MOMyueHo mucbMeHHOe cornacue (IIpunoxkenue Ne 4)
JIOIKHOCTHOE /MO padoTofarens AOMKHO COOOIUTE pabOTHHKY, POAHTEIM
(3aKOHHBIM MPEACTABHTENIAM) O LEAdX, NPeAnoNaraéMblX HCTOUYHHKAX H CHoco0ax
TIONYYCHHs TIEPCOHATBHBIX JAHHBIX, a TAKKE O XapakTepe MOANSKALIHX MOJYICHHIO
NEPCOHANBHBIX JAHHBIX M MOCTEACTBUAX O0TKa3a pabOTHHKA JAaTh MHChMEHHOE COracue
Ha MX noryueHned,

3.1.2. [lIkona He UMeET MpaBa MOJay4YaTh, 00padaThIBaTh U MPHOOIIATE K THYHOMY
aeny paboTHHKA W OOYyHarIIECrocs HE YCTAHOBJICHHBIC (DeAcpPaNIbHBIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHANBHBIX AAHHBIX», DeacpalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazopanun B Poccuiickoit @eaepaun» u TpyaoBBIM
kogekcoM Poccuiickoit ®deaepauui  NEpCOHANBHBEIE OaHHBIE 00 HX PacoBoii,
HAI[MOHANIBHON ~ MPHHAMICKHOCTH, TOJMTHUYECKUX B3MNIANAX, PENUTHO3HBIX WM
pmwnocopcknx  yOCKOCHNAX, COCTOAHHH 3A0POBBbA, YACTHOH JKN3HM, YICHCTBE B
OOIIeCTBEHHEIX OOBEAHHEHNAX, B TOM 4YHCIE B MPpOQeCcCHOHANBHBEIX COK3aX. B
CIIy4asx, HEMOCPEACTBEHHO CBA3AHHBIX € BOMPOCAMH TPYIOBBIX OTHOLICHHHA, B
cootBeTcTBUM €O CT. 24 KoHctutymuu Poccuiickoii ®enepannu paboToaarens Bnpape
noJiy4yate M oOpabarpiBaTh JAHHBIE O YACTHOH JKM3HM PAbOTHHKA TOJBKO € €ro
NUCBMEHHOIO cormacusil,

3.2 [opsagok 06paboTKH MePCOHANBHBIX JAHHBIX

3.2.1. O6paboTKa NEePCOHANBHBIX JAHHBIX OCYILICCTBIIAETCA B LEIAX 00ecTeucHus
coomonenna Koncruryumn Poccuiickoii ®enepanun, ¢enepanbHbIX 3aKOHOB H MHBIX
HOPMATHBHEIX TNPABOBEIX akTOB Poccuiickoil ®eaepauuu coAeiCTBUA, COACHCTBHSA
paCoTHHKAM U O0YYarIMMCA B TNPOXOXACHHUHM OOYYEHHA, MX KapbepHOM pOCTE,
obecredueHna MTMIHOH 0e30MacCHOCTH H WICHOB HX CEMCEIi, a Takoke B LeNIAX 00eCTICUeHHA
COXPAHHOCTH MNPHHAUICKAIETO0 WM WMyINiecTBa W uMmyniectBa IlIkomwl, yuéra
PE3YNBTATOB UCTIONIHEHNA UMM 00A3aHHOCTEH.



3.2.2. O6paboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, 00YUYAFOIINXCS
1 UX pPOAUTENeH (3aKOHHBIX MPEACTABHTENEH ) BO3MOKHA TONBKO ¢ MX COMIACHS MO0
0e3 HX COrnacHs B CJICAYIOMMNX CIyYadx:

- NICPCOHANBHEIC JAHHEIC ABIIAIOTCA O6HJ,€,H,OCTy1'IHLIMH;

- MEPCOHAJILHBIE MAHHBIE OTHOCATCS K COCTOSHHEQ 3/0POBBs pabOTHHKA WIIH
obyuaroierocs H ux odpadorka HeoOXoAUMA I 3AIUTHL €TI0 JKU3HH, 3J0POBBA WIH
UHBIX KM3HCHHO BaXKHBIX WHTEPECOB JIMOO SKU3HH, 3A0POBbS MM HHBIX JKU3HEHHO
BAKHBIX HHTCPECOB APYTHX JIUL U TOJAy4YeHHE corjiacus pabOTHHKA HIH POIUTENA
HEBO3MOXXHO,

- 00paboTka mNepcOHANBHBEIX JAHHBIX HEOOXOAMMA JUIS YCTAHOBIICHHSA MM
OCYIICCTB/ICHUS TIPAB HX CYOBEKTA HITH TPETHUX JIUIL JINOO B CBA3H C OCYIECTBICHHEM
NPaBOCY AU,

- 00paboTka MNEPCOHANBHBIX MJAHHBIX OCYIUECTBAAETCA B COOTBETCTBHH ¢
3aKOHOJATENECTBOM P® 006 o0opone, © O€30MaCHOCTH, O MNPOTHUBOACHCTBUH
TEPPOPU3MY, O TPAHCNOPTHOH O€30MACHOCTH, O MPOTHROJACHCTBHH KOPPYMUHH, 00
OMEPATUBHO-PO3BICKHON  OCATECABHOCTH, OO0 HCIOJHHUTENBHOM MNPOH3BOACTBE, C
YTOJIOBHO-UCIIOIHUTEIBHBIM 3aKOHOAATENBCTBOM P,

- 00paboTkKa TEPCOHANMBHBEIX JIAHHBIX OCYIIECTBIAETCS B COOTBETCTBHH ¢
3aKOHOJATENBCTBOM 00 00sM3aTeNnbHBIX BHAAX  CTPAXOBaHUA, CO  CTPAXOBBIM
3aKOHOJATENBCTBOM;

- mo TpeOGOBaHHIO TONHOMOYHBIX TOCYAAPCTBEHHBIX OPraHoB B CIIyYasXx,
NPEeAYCMOTPEHHHIX (PpeaepaTbHBIM 3aKOHOMEL,

- B CNIyYasix €Cii 00paboTKa MEPCOHANIBHBIX JAHHBIX PA0OTHHUKOB OCYIICCTBISICTCS
HAa OCHOBaHMM TpyaoBoro kogekca PO® win uHOro @OeacpalbHOTO 3aKOHA,
YCTAHABIUBAIOLIETO €€ LENMb, YCIOBUA MONYYEHHs NEPCOHANBHBIX NAHHBIX H KPyr
cyOBEKTOB, INIEPCOHANBHBIC JAHHBIE KOTOPBEIX Momiekar oOpaboTke, a Takke
OMpEAETSIOIIETO MOTHOMOYMA padoToaaTens;

- 00paboTka NEPCOHANBHBIX MAHHBIX OCYIICCTBIACTCA B IENAX HCMOJHECHUS
TPYAOBOrO AOTOBOPA; IOTOBOPA O MPEAOCTABICHHH 001Iero 06pa3oBanus;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIUECTBISAETCA A CTATUCTUYECKUX WIH
WHBIX HAYYHBIX LENCH MPH YCJIOBUM O0S3aTENBHOIC OOE3MMYHUBAHHSA TEPCOHANBHBIX
JAHHBIX.

3.2.3. PaGotonarens Brapape oOpadaThiBaTh NMepPCOHANbHBEIE JAaHHBIE pPaOOTHHKOB
TOJIBKO ¢ UX THCBMEHHOIO COITIACHs.

3.2.4 1llkona Brnpaee 00padaTHIBATE MEPCOHANBHBIEC JAHHBIE OOYYAIOIIUXCA U UX
poauTeneit (3aKOHHBIX TPESACTABUTENEH ) TOTBKO ¢ HX MHCBMEHHOTO COTTACHAL.



3.2.5. IluceMenHoe cormacue paboOTHHKA H  poaMreneli  (3aKOHHBIX
npeacTapuTeneii) oOyvaomuxcd Ha o0paboTKy CBOMX MEPCOHATBHBIX JAHHBIX JOJIKHO
BKJIFOYATH B CEO4:

- (paMUTMEO, UM, OTYECTBO, aApec CyOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JOKYMCHTA, YAOCTOBEPAIOLICTO €0 JIMYHOCTh, CBEACHHS O JAT¢ BbIIAYH
YKA3aHHOTO JI0KYMEHTA H BHIIABIIEM €T0 OpPraHe;

- HauMeHOBaHME ((paMUIIHIO, HMs, OTUECTBO) H agpec Omeparopa, MoIy4arowero
cormacue CyOBeKTa NEPCOHANBHBIX JAHHBIX

- nenmb o0paboTKH NEPCOHANBHBIX JaHHBIX;

- MEPCYCHb MEPCOHANBHBIX JAHHBIX, HA 0OpaboTKy KOTOPBIX OACTCS COTNacue
CyOBEKTA MEPCOHANIBHBIX JAHHBIX,

- MepeueHb ACHCTRHI ¢ TEPCOHATLHBIMH JAHHBIMH, HAa COBEPIIEHHE KOTOPHIX
JaeTcs cornmacue, oduiee ONUCaHUe MCMOIB3YEMEBIX ONEPaTOPoOM CrnocoboB 0dpaboTkm
NEPCOHANBHBIX JAHHBIX;

- CPOK, B TEUYCHHE KOTOPOTO ACHCTBYET COTIACHE, A TAKKE MOPALOK €r0 OT3HIBA.
(ITpunosxenne Ne3).

(DopMa 3asaBICHHSA O COTTIACHH padoTHHKA Ha 00paCoTKY MEPCOHANBHBIX JAHHBIX
cMm. B [Ipunoskenun Nel k Hactoswmemy [lonokenuro; dopma 3adBICHHA O COTJIACHH
poAMTENS (3aKOHHOTO TMPEACTaBHTENA) oOydaromerocas Ha o0paloTky NMEPCOHANBHBIX
JaHHBIX CM. B ITpumoskenun Ne 2 k HacTosmeMy [10I0KEHHIO )

3.2.6. PaGothuk Illkonbl, poauTens (3aKOHHBIA MPEACTABUTENE) O0YUAIOLIErOC
npegoctaenger Llkone mocToBepHBIE cBeacHHS O cede, cBOoEM pedénke; (Aerdx).
JIemOnpou3BOANTEb  TMPOBEPSIET  JOCTOBEPHOCTh  CBEJACHHH, CBEPAd  JAHHBIE,
MPEAOCTABNICHHBIE PAOOTHHKOM, ¢ UMEIOIIMMHUCSH Y pabOTHHKA JOKYMEHTAMH.

3.2.7. B cootBetrctBHN O ¢T. 86, 1. 14 TK P® B pensx obecnedyeHHs MpaB H
cBOOON uYenoBeka H rpaxkaaduHa aupektop [llkoner (PaboTomarens) U ero
NPEACTABUTENM TIpH  00paboTKe MEPCOHANBHBIX JAHHBIX pabdOTHHMKA JOJDKHEI
cOOJIIIaTh CAEAYIOIUE 001IUe TPpeOOBAHMUS:

- TIpU ompenaeieHun o0beMa H COAepKaHHs, 0OpadaThIBAEMBIX MEPCOHATBHBIX
JaHHerx LIkona gpomkHa pykoBoacTBoBatbea Koncruryuuen Poccuiickoin deaepaunu,
TpynoBeIM  koackcoM Poccuiickoiik ®enepanyi ¥ WHBIMHM  HOPMATUBHBIMH M
pacnopsAOnTEIBHBIME -~ JOKYMeHTaMH Munoopnayku Poccun, PocoGpazopanuia wu
PocoOpHaazopa u (enepansHbIMU 3aKoHaMu'®,

- [IPY MPUHATHH PELICHHH, 3aTParuBaloIIMX HHTEpeCH padoTHHKa, PaboTomarens
HE MMEET MpaBa OCHOBBIBATHCH HA MEPCOHANIBHBIX JaHHBIX PAaOOTHHKA, MOTYYEHHBIX



HCKJIIOUMTENIBHO B PE3YJIbTATe HX aBTOMATH3MPOBAHHOH 00pabOTKH MK 3NEKTPOHHOTO
noxydeHus,

- 3alMTa TNEPCOHANBHBIX JAaHHBIX PpaOOTHHKA OT HEMPABOMEPHOrO HX
HCTIONB30BAHUS WM YTpaThl o0ecmeunBacTcss PaboTonaTeneM 3a CUET €ro CpeacTB B
MOPSOKE, YCTAHOBIEHHOM (heaepanbHEIM 3aKoHOoMEY,

- paOTHUKH ¥ HX IPEACTABHTENM AOJDKHBI OBITH O3HAKOMJICHH] IO PACTUCKY C
gokyMmeHTaMu LIIKONBI, yCTAHABIMBAIOIIMMHA MOPSAOK 0OpaGOTKH MEPCOHANBHBIX
JAHHBIX pa0OTHHKOB, a TAoKe 00 UX MpaBax H 00A3aHHOCTAX B 3T0i oOmactull,

- BO BCEX CNyYadx OTKa3 paCOTHHKA OT CBOMX IIPAB HA COXPAaHEHHE H 3allUTy
TalHel HeAcHcTBUTENeH!E,

- 00pa0oTKa MEPCOHANBHBIX JAaHHBIX MOKET OCYUICCTBIATHCS HCKITHYUTENBEHO B
uenax obecneueHus COONMIOACHUA 3aKOHOB M WHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
PEMTaMEHTHPYIOINX  O0Pa30BaTENBHYI) JEATENBHOCTE OpPraHU3allK, COACHCTBHA
VYalIUMCa B TPYAOYCTpoicTBE 4depe3 LICHTp 3aHATOCTH M B paMKaxX ACHCTBYIOLICTO
3aKOHOJATEIBCTBA, [POBEJCHHH [OCYAAPCTBEHHOH HMTOrOBOM ATTECTAllMH, MPH
nocTymeHun B BY3p1, Ko/emxu U nHpie 00pa3oBaTENbHBIE OPTaHU3ALIUH.

4. 3AIIUTA TITEPCOHAJIbHBIX AAHHBIX

4.1. Tlog yrpo3oif WIH ONACHOCTBIO YTPATH MEPCOHANBHBIX JAHHBIX MOHUMACTCS
EIMHUYHOS WIH KOMIUIEKCHOE, peanbHOe WM MNOTCHUUANBHOE, AKTHBHOS WIH
MACCHBHOE MPOABICHHE 3JIOYMBILUICHHBIX BO3MOJKHOCTEH BHEMIHMX HJIH BHYTPECHHHMX
MUCTOUHUKOB  YrPO3bl  CO3/aBaTh  HeOmarompuarHele  COOBITHA,  OKa3bIBaTh
JeCTabHIIM3NPYIOLISE BO3ACHCTBAE HA 3AMMIIACMYIO HHPOPMALIHIO.

4.2, Puck yrpossl J0ObIM HMHGOPMALHOHHBEIM pECypcaM CO3Jal0T CTUXMIHHBIC
OENCTBUA, SKCTPEMANILHBIE CHUTYAllUH, TEPPOPUCTHYCCKUE  ACHCTBHs, AaBapHUu
TEXHUYECCKHUX CPEACTB M JIMHUH CBA3M, Apyrue OOLeKTHBHEIE 0OCTOATEILCTBA, a TAKKe
3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3HI JIHIA.

4.3. 3ammTa NEepCcOHANBHBIX MAHHBIX MPEACTABIIET ¢O00i mpeaynpekacHue
HAPYIICHHUA JOCTYIIHOCTH, LEJIOCTHOCTH, AOCTOBEPHOCTH H KOH(PHACHIMAIBLHOCTH
MEPCOHANBHBIX JAHHBIX H oOecmeueHHe O€30MacHOCTH HH(POpPMALHH B TPOLIECCE
YIIPABICHYCCKOH 1 TMPOH3BOACTBEHHON ACATEIBEHOCTH OPTaHH3alHH.

4.4, 3amura nepcOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO HX MCIONB30BAHUS MIIH
yTparel no/bkHa ObITh oOecmeueHa Illkonoil 3a cueT €€ CpeacTe B MOPSJKE,
YCTaHOBIIEHHOM (e ACPATILHEIM 3aKOHOM.

4.5. «BHYTpEeHHSIA 3alInTay:

- perjaMeHTalus JOCTYINa MEpPCOHaNa K KOH(HACHLIMAIBHBIM  CBEACHUAM,
OOKYMEeHTaM ¥ 0a3aM JaHHBIX BXOAWT B YHCIO OCHOBHBIX HAIPABICHHI
OpraHM3alHOHHON 3aIIMTEl WMHGOPMALMH U [peAHA3HAUYeHA MJIA  pasrpaHu4YCHUA
MOTHOMOYMIA MEXY PYKOBOJUTENAMH H CMEIHATNCTaAMH OPraHUu3alliH,



- s O00ECTEYCHHH BHYTPEHHEH 3allliThl MEPCOHANBHBIX JAHHBIX HEOOXOIUMO
cOONIIOAATh PsA  MEp. OrpaHHYEHHE W pPEerIaMEHTalHd ¢OocTaBa pPaOOTHHKOB,
(PYHKUHOHAIBHBIC OO0S3aHHOCTH KOTOPBIX TPeOyioT KOH(PHACHUMANIBHBEIX 3HAHWIA;
N30UpaTenbHOe U OOOCHOBAHHOE PACIPEACICHHE JOKYMEHTOB H HH(OPMALUH MEXKAY
paGOTHNKAMM, PaAlHOHAIBHOS pazMeleHHe pabounx MecT pabOTHHKOB, MPH KOTOPOM
UCKJTFOYAIOCH OBl OECKOHTPONBHOE HCIOB30BAHNE 3alIMINACMOi HH(POpMAIIH;, 3HAHUE
paboTHNKOM TpeboBaHWii HOPMATMBHO — METOAWYECKHX [JOKYMEHTOB I10 3allliTe
NHGPOPMALMK H COXPAHEHHM TAMHBI, HATMYHE HEOOXOOMMEBIX YCJIOBHHN B MOMCIICHHH
s paboTel ¢ KOH(PUIASHIIMANBHBIME JOKYMEHTAMHU W 0azaM# JAHHBIX, OPraHu3alus
NOpAAKA YHHYTOKEHHS HH(POPMALMH, CBOCBPEMCHHOE BBHIABICHUE HAPYIICHHA
TpeOOBaHMIiT  Pa3peIUTEABHON  CUCTEMBI  A0cTyma  paCoTHuKamMu  [TTkomsI;
BOCTIMTATeNIbHAA M pa3biAcHHTENbHAs pabora ¢ corpyonukamu Llkoner  mo
NPEAYNPEKACHUKD YTPaThl LEHHBIX CBEACHWIE mpu padore ¢ KOH(MACHIMATBHBIMU
JOKYMEHTaMMU.

- 3alMTa TICPCOHANBHBIX MAHHBIX HA SJICKTPOHHBIX HOCHTENsAX. Bce mamkw,
coAepXKallie MEePCOHANBHBIE MAHHBIE Pa0OTHHUKOB, VYYAUIMXCA M HX POJUTENei
(3aKOHHBIX IPEOCTABUTCIEH) XpaHATCd Ha KOMIBIOTEpE OCNOMPOWU3BOAMTEINS,
3alUIICHHOM NAPOJIEM.,

4.6. « BHelHsaa 3armTay;

- Ui 3al0UTHl KOH(PUACHIHANBHOH MHPOPMALUN CO3JAI0TCA LCTICHAIPABICHHBIC
HeOJArompUATHLIE YCIAOBHA M TPYAHONPEOIONMMBIE MPEMATCTBUA JNd  JIMIA,
OBITAOIIETOCA  COBEPIIMTh  HECAHKIHOHHPOBAHHBI  MOCTY W OBJAJACHHE
nHpopManmeii. Llenet0o W pe3ylbTaroM  HECAHKUMOHHPOBAHHOTO — AOCTYNA K
UH(POPMALIMOHHBIM  peCypcaM  MOXET OBITh HE TONBKO OBJIAACHHUE [IEHHBIMH
CBECOCHUAMH U UX HCTIONIB30BAHKE, HO U X BUAOH3MEHEHUE, YHUUTOKEHUE, U JP.,

- MO MOCTOPOHHUM JIMIIOM TMOHMMAaeTcs Jo00€ JIMIO, HE HUMEIONIEe
HEMOCPEACTBEHHOTO OTHOWEHHs K Illkone, mocetutenn, pabOTHHUKH JAPYTHX
OpPraHH3aLMOHHEIX CTPYKTYP. [locTOpoHHHE WA HE OO/DKHBI 3HATH pacTpeacieHue
(yHKIMHA, padoune MPOLECCH, TEXHOMOTHE) COCTABJICHUSA, O(GOPMIICHHS, BEACHHUS H
XpaHEeHUA JOKYMEHTOB, el 1 pabodnx MaTepHaloB;

- s oOecTieueHHs BHEMIHEH 3allUTHl TIEPCOHANBHBIX JAHHBIX HEOOXOIHMO
COOMIOAATE Pl MEP: MOPAAOK IPUEMA, YUETA U KOHTPOJIA ACATENIEHOCTH MOCETUTENEH;
NPOMYCKHON PEKUM OPraHu3aliy;, TEXHWYECCKHUE CPEACTBA OXPAHbI, CHTHAIN3ALMH,
TpeOOBAaHNA K 3alMTE MHPOPMAIIUN NIPH HHTEPBBEOMPOBAHNUHU H COOECEN0BAHMSIX.

4.7. Bce muua, CBI3aHHEBIE ¢ MOMy4YeHHEM, 00paboTKOM 1 3aIIUTONH NepPCOHANBHEIX
JAaHHBIX, 00A3aHBI TOANKUCATE 00A3aTENECTBO O HEPA3TNIAIICHUH NMEPCOHANBHBIX JAHHBIX
YYAIUXCA U X pOAUTENEi (3aKOHHBIX MTPEACTABUTENEH ).

4.8. I1o BO3BMOKHOCTH MEPCOHANIBHBIC JAHHEBIE 00S3THYHBAIOTCS.

49. Kpome mMep 3amMThl TNEPCOHANBHBIX  JAHHBIX, YCTaHOBICHHBIX
3aKOHOAATENBCTBOM, IIlkona U €€ MpPEeACTaBUTENU MOIYT BHIpA0aThHIBATh COBMECTHBIC
MEPBI 3ALUUTHl MEPCOHANBHBIX JAHHBIX PabOTHUKOB, 0OyHAIOWIMXCA M MX poaMTeneii
(3aKOHHBIX MMPEACTABUTENEIH ).



5. [IEPEJAYA U XPAHEHUWE ITEPCOHAJIEHBIX JAHHBIX

5.1. Tlpu mepeaave MEepCOHANBHBIX MAHHBIX PAOOTHHKA, OOYYAIIIETOCA U €ro
pooutenei (3akOHHBIX mpeacTtasuteneii) llkona aomkHa coOmogaTe CIESOYIOMIME
Tpebopanusatil;

5.1.1. He coo0mare mepcoHajbHBIE AaHHBIE PaOOTHHKA, OOYYAKOIIErocs M €ro
poouTenel (3aKOHHBIX NPEACTABUTENEH) TPETbCH CTOpPOHE 0€3 MUCBEMEHHOTO COTMIACHA
(ITpunoskeHne Ne5), 3a HMCKIKYECHHEM CIYYacB, KOrAA 3T0 HEOOXOAUMO B LENAX
NPEOYNPEKACHUA YIPO3bl JKU3HH H 3OOPOBBIO, 4 TAKKE B CIYYaAx, YCTAHOBJICHHBIX
dbeaepaTbHBIM 3aKOHOM.,

5.1.2. He coo0mare mepcoHajbHBIC AaHHBIE pabOTHHKA, OOYYAKOIIEroca U €ro
poouTeNeH (3aKOHHBIX IPEACTABUTENCH ) B KOMMEPUYECKUX LEeax 0€3 ero MUCbMEHHOTO
COTNacHs.

5.1.3. Ilpeaynpeautd JHL, MOJIYYMBIIMX MEPCOHAIbHBIC IaHHBIE PabOTHHKA,
0OYUAIOIIETOCA U €T0 pPOANTENeit (3aKOHHBIX MPEACTABUTENEH), O TOM, UTO 3TH JaHHBIE
MOT'YT OBITH HCTIONB30BAHEI JUIUD B LENAX, A4 KOTOPEIX OHM COOGIICHEI, 1 TpeOOBaTh
OT 3THX JIHMIl TOATBEPAKACHUS TOTO, YTO 3TO MpaBuo colOmoaeHo. Jlnna, noayuuBiime
MepcoHaNbHBIE JaHHBIE pPa0OTHHKA, 0O0A3aHB COOMIONATh PEKUM  CEKPETHOCTH
(KOHpHASHINAIBHOCTH ). (ITpunockenne  Ne6)  JlaHHO€ [Tomoskenue HE
pacmpoCcTpaHAeTCa Ha OOMEH MEePCOHATBHEIMH JAHHBIMH paCOTHHKA, 00YUYAIIIETOC H
ero  poauTeneif  (3aKOHHBIX MPEACTABHTENCH) B  TOPAAKE, YCTAHOBICHHOM
denepaTbHBIMA 3aKOHAMH.

514. OcCylIECTBISATD nepeaaay MEPCOHAITBHEBIX JAHHBIX
paboTHHUKOB, OOYYAIOIIMXCA U UX POAUTENEH (3aKOHHBIX MPEACTABUTENCH) B Mpeaenax
IIIKOMEBI B COOTBETCTBHH ¢ HACTOALINMM 1 IONOKEHHEM.

5.1.5. Pa3pewate OOCTYI K NEPCOHATBHEIM JAHHBEIM PA0OTHHUKOB,00YUYaAIOIUXCA H
UX PpOAUTENEH (3aKOHHBIX MMPEACTABHUTENECH) TOMBKO CHEHUANBHO YIOJHOMOUYEHHBIM
AMUAM, TMPH 3TOM YKA3aHHBIE JIMLUA JODKHEI MMETh MPaBO MONYYaTh TOJBKO Te
MEPCOHANIBHBIE AAHHBIE, KOTOPBIE HEOOXOAUMBI A BHINOJHEHUS KOHKPETHOM
(YHKLUMH, COTTTACHO CTIMCKA CIICHHAATBHO YIIOMHOMOYEHHBIX JTAL (TIPHIIOKEHHE Ne 7).

5.1.6. He 3anmpammBarh HHpOPMALMIO O COCTOSHHUH 3J0pOBbA paboOTHHKA, 3a
HUCKIIOYECHHEM TE€X CBEACHHH, KOTOPBIE OTHOCATCS K BOIOPOCY O BO3MOXKHOCTH
BBHIIMOJIHEHHA paOOTHUKOM TPy AOBOH PYHKLHH.

5.1.7. TIlepenapare MNEPCOHATBHBIE JaHHBIE pPa0OTHHKA NPEACTABHTENAM
pabOTHHKOB B MOPAOKE, VYCTAHOBJICHHOM TpyAOBEIM KoaekcoM PoccHiickoii
denepaiiy, ¥ OrpaHHYMBATh 3TY HHQOPMAIMI TOJBEKO TEMH TNEPCOHATBHBIMU
JAHHBIMH ~ Pa0OTHHKA, KOTOPEIE HEOOXOAMMBI Ui BBIMIOJHCHUA  YKA3aHHBIMH
MPEACTABUTENAMH UX (PYHKIIUH.



5.2. XpaHeHME NEPCOHANBHBIX AAHHBIX paGoTHMKOBUY, oOydarompxcs W HX
pOAMTEINEH:

5.2.1. TlepcoHanbHBIE AAHHBIE Pa0OTHUKOB, OOYYAKIIUXCA M UX POAUTENEH
(3aKOHHBIX TIPEACTABHTENCH) oOpadaTHIBAIOTCA M XPaHATCA B CEKpeTapuare
(nMpuéMHOIL).

5.2.2. IlepconankHble AaHHBIE PAOOTHHUKOB U 0Oyuarommxcs IIkonel XpaHATCS B
OyMa)KHOM BapHaHTE B JTHYHBIX AEJIAaX, KOTOPEIC XPAHATCA B mIKady, 3aKpeiBaloICMCA
Ha 3aMOK. Kirou oT mikada XpaHuTCS y ASTONPOU3BOANTENS.

5.2.3. Tpynoeble KHHKKH paOOTHUKOB XPAaHATCS B celipe B kKaOMHETE NUPEKTOpA.
Kmod ot ceiita xpaHured y AUPEKTOpa.

524. [llepcoHanbHBIC MOAHHBIE HA 3IEKTPOHHBIX HOCHUTENAX XPAHATCA B
ABTOMATU3NPOBAHHOH HHPOpMaLMOHHOH cucTeMe «BAPC. O0pa3opaHue-INeKTPOHHA
HIkoma». Jloctynm K mnporpaMme HMEKT aaMHUHHCTpauusa IIIkonel, Bce y4HTENA,
OOVYAKINHECd W HX POAUTEIN (3aKOHHBIE TMpeacTtaputend). Ilpapa aocTyma K
MEPCOHANBHBIM ~ AAHHBIM  PA3IPAHUYEHBl  MEKAY  Pa3IMYHBIMA  KATETOPHUAMH
MOJIb30BATENCH (AAMUHHUCTPATOP, COTPYJHHK, POAUTENh, YUYCHHMK) BX0oA B CHCTEMY
OCYLUECTBISACTCS TOJNBKO NMPA BBEACHHAN JTMYHOTO TIAPOJIA TIOJIB30BATEIS.

5.2.5. BHewHu# AOCTYN K MEPCOHAIBHBIM JAHHBIM PaGOTHUKOB, 00YUAIOLIHXCA H
UX POIUTENEH (3aKOHHBIX MPEACTABUTENECH ) IMEHOT KOHTPONBHO-PEBU3HOHHBIE OPTraHbI
NpH HAIMYHN JOKYMEHTOB, HA OCHOBAHHM KOTOPHIX OHH IPOBOJAT TIPOBEPKY.
JINCTAaHIIMOHHO MEPCOHANBHBIE JaHHBIE MOTYT OBITH NPEACTABIEHBI KOHTPOJBHO-
HAJ30PHBIM OpraHaM TOJBKO TI0 MHUCBMEHHOMY 3amnpocy. CtpaxoBbie (hOHIEL,
HETOCYaPCTBCHHBIC MEHCHOHHBIC (DOHABL, JAPYrU€ OpraHu3alldd, a TakkKe
POACTBEHHUKH M WICHBI CeMBbH pabOTHMKA, YUEHHKA HJIH €ro POIUTENeH (3aKOHHBIX
MpPEACTABUTENEH) HE UMEIOT AOCTYNa K MEPCOHANBHBIM JAHHBIM, 32 HMCKIIOUCHHEM
HAJTHYHA MUCBMEHHOTO COrMlacusa camMoro paboTHMKA WIH pOAMTENeH (3aKOHHBIX
mpeacTaBuTeNCH ) 00y YaroIerocs.

5.2.6. TloMenieHus, B KOTOPOM XPAHATCA MEPCOHANILHBIE JaHHBIE PA0OTHHKOB,
obyyaromuxcd H WX poauTencii  (3aKOHHBIX MPEACTABHTENCH), OODKHBI OBITH
000OPYAOBAHBI HAZIEXKHBIMH 3aMKAMH.

6. JOCTVYTI K "TEPCOHAJIbHBIM JAHHBIM
6.1 BHyTpeHHMIf JOCTYII:

6.1.1 Ilpapo a0CTYNa K NEPCOHATBHBIM AAHHBIM Pa0OTHHUKOB, O0YUYAOMINXCA H HX
poouTenei (3aKOHHBIX NPEACTABUTENEH ) HMEIOT:

- aupekTop LKoet

= ACJTIOMPON3BOIUTETE,



- COTPYIHHKH OyXraaTepuH,

- 3aMectuTeNip gupektopa mo AXP (undopMaums o (PaKTHYECKOM MeECTe
NPO’KUBAHUS U KOHTAKTHBIE TENe(QOHBI paOOTHUKOB ),

- 3AMECTUTENH AupekTopa no YP u BP;
- npenogasaTenb-oprannzarop ObXK (cBeaeHUA 0 BOHHCKOM yUeTe),

- 3amectutens gupekropa no UKT (aomunucrpatop AUC «BAPC. Obpa3zopanue-
OnektponHas [lkona»)

- KJIacCHBIE PYKOBOAUTENN (paboTa ¢ TMYHBIMU JeIaMH 00yYalomuXC )
- MeacecTpa
- YUHTEND (PU3HUECKON KYJBTYPHI

6.2 Buewmnit goctyn (Apyrue OpraHH3alWd H TPAKIAHE) PErNMaMCHTHPOBAH I1.5
JaHuoro Ionoxenud.

7. TIPABA PABOTHUKA, POJTUTEJIEM (3AKOHHBIX IMPEJJCTABUTEJEH)
B OEJAX OBECITEYEHHWA 3ALLWTHI ITEPCOHAJIBHBIX AAHHBIX

7.1. PaGOTHHK, pOIWTENN (3AKOHHBIC MPEACTABUTENH) OOYYAIOIIETOCA HMEIOT
TpaBo:

7.1.1. Tlonydatb AOCTYNI K CBOHM II€PCOHANIBHBEIM JAHHBIM (JAHHBIM CBOETO
peOE€HKA) U O3HAKOMJICHHE C HHMH, BKJIIOYAsd MPABO HAa OE3BO3ME3NHOE MONMYUYCHHE
KOIui MmoboiH 3anucy, CoaepKallei NePCcOHATbHBIC JAHHEIC.

7.1.2. TpeboBatp or [Ikonel yTOYHEHMS, HCKIIOUCHHA WIM MCIPABICHHUSA
HEIMOIHBIX, HEBEPHBIX, YCTAPEBINNX, HEJOCTOBEPHEIX, HE3AKOHHO MONYYCHHBIX HIIH HE
ABNAOWHX HEOOX0AUMBIMU 1T LLIKOMBI MEPCOHAIBHBIX JAHHBIX.

7.1.3. TpeOGopate u3perienus [1Ikonoit Beex nuil, KOTOPHIM paHee OBUTH COOOIIEHE]
HEBEPHEBIEC WM HEMOJHBIE MEPCOHANBHBIE JAHHBIE, 000 BCEX NMPOMU3BCACHHBIX B HHUX
UCKITFOUEHHAX, UCTIPABIICHUSIX WIH AOTIOIHEHHUAX

7.1.4. ITony4are ot [IIKkoEL

- CBEJCHHA O JIMLAX, KOTOPHIE HMEKT AOCTYNl K MEPCOHAIBHBIM JAHHBIM HIH
KOTOPBIM MOKET OBITh MPEAOCTABIEH TaKO A0CTYI,

- NCPEUCHDb O6p&6&TBIB&eMBIX NEPCOHATBHBIX TAHHBIX H UCTOUYHHUK UX TIOTYUYCHUSA,

- CpOKHM 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAHCHUA,



- CBEACHHS O TOM, KaKHe IOPHINYECKHE TOCNEACTBUA i CyOBeKTa
MEPCOHATBHBIX JAHHBIX MOXKET MOBICYb 3a co0oi 00paboTKa €ro nepcoHANBHBIX
JIAHHBIX.

7.1.5 OOxkanoeaTh B YMOJHOMOUYEHHBIH OpraH MO 3alMTE MpaB CyOBEKTOB
MEPCOHANBHBIX AAHHBIX WJIH B CyZeOHOM TIOPSAKE HEIPABOMEPHBIC ACHCTBHA HWIIH
OezneiicTrus [1Tkonel npu 06paboTKe W 3aLUTE MEPCOHATBHBIX TAHHBIX.

7.1.6 Poaurenu (3aKOHHBIC NPEICTABUTEIIN) HE JOIDKHBI OTKA3BIBATBCH OT CBOMX
MpaB Ha COXPAHEHHE H 3AIINTY TAHHBI.

8. OTBETCTBEHHOCTD 3A HAPYIITEHWE HOPM, PEI YJIMPYIOIIIUX
OBPABOTKY U 3AIIUTY ITEPCOHAJIBHBIX AAHHBIX

6.1. PaGotHuku IllkOnBl, BHHOBHEICE B HApPYIIEHHH HOPM, PETYJIUPYIOUIMX
nonyueHue, oOpaboTKy M 3alNTy MNEPCOHANBHBIX OAHHBIX pabOTHHKA, HECYT
JUCLIMIJTHHAPHYI0  aAMHHHUCTPATHBHYIO, TPAXKIAHCKO-IPABOBYI0 MIH  YTOJOBHYE)
OTBETCTBEHHOCTDb B COOTBETCTBHY ¢ (peACPAIEHEIMH 3aKOHAMH.

6.2. Hupektop Llkomel 3a HapylIeHHE HOPM, PETYIHPYIOLOHX IOIYUYCHHE,
00paloTKy U 3allIUTY MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, HECET AAMHHUCTPATHBHYEO
OTBETCTBECHHOCTh cornmacHo c¢r. 527 u 5.39 Koaekca 00 agMUHHCTPATHBHBIX
mpaBoHapyiIeHUAX Poccuiickoii deaepaliny, a TakKe BO3MEINACT padOTHHUKY yIIEPO,
NPUYHHCHHEIT  HEMPaBOMEPHBIM  HCIOIB30BAHHEM HH(POpMALHM, coJep Kamc
MEPCOHANBHEIE JAHHEIE PAOOTHHKA.



